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Koaexc 3THKH H ¢IyKeOHOro noBeAeHns1 pa00THUKOB OPraHu3anun

1. O6mmue noI0KeHHA
'1.1. KojieKkC STHKA H CIy:KeGHOTO NMOBENeHHs pabOTHHKOB OpraHM3alMH (ZJamee -
Kozexc) paspaboTaH B COOTBETCTBHH ¢ HonoxkeHHAMHM Korcrurynuu Poccmiickoit
Denepaimn, TpymoBoro koxekca Poccuiickoii @enepamun, @enepaabHOro 3aKOHA OT
25.12.2008 Ne 273-®3 «O mpoOTHBOIACHCTBUM KOPPYILMH», HHBIX HOPMATHBHBIX
NpaBoBEIX aKkTOB Poccuiickoii (emepaliyi, ¥ OCHOBaH Ha OOMIEMPH3HAHHBIX
HPaBCTBEHHBIX NPUHIIUNAX ¥ HOPMaX POCCHHCKOro oOIIeCTBa U IrOCyIapCTBa.
1.2. Kogekc mpepcraBisier coboif cBox obmux podeccCHOHANBHBIX NPHUHIUIIOB U
NpaBW TOBEEHHSA, KOTOPHIMA HAJUIE)UT PYKOBOJICTBOBATECA BCEM paGOTHUKaM
HE3aBHCHMO OT 3aHUMAaeMOH JOILKHOCTH. .
1.3. Kaxapii paGOTHHK J[OJDKEH INIPUHAMATh BCe HEOOXOMMMBIE MEphI it
cobmonenns nonoxenuit Komexca, a kaxasiid rpaxnarud Poccuiickoi Depeparpn
BIIPABE OXXHUATh OT PabOTHHKA IIOBEAEHHS B OTHOINEHWAX C HAM B COOTBETCTBHH C
monoxkeHusMu Kozekca. o ’ )
1.4. Kozekc ciy*uT GpyHIaMeHTOM it GopMUPOBaHKA pabodKX B3aMMOOTHOIICHUH
B OpraHM3alldd, OCHOBaHHBEIX Ha OOIENPHMHATHIX HOpPMax Mopald H
HPaBCTBEHHOCTH.
1.5. Kopekc Ipu3BaH MOBHICHTH () (EeKTHBHOCTh BBINOJIHEHHs pabOTHUKaMH CBOHX
TPYHOBEIX 0Os3aHHOCTeH. 3HaHWE H COGMIOECHHE PpabOTHUKAMM IIOJOXEHHUH
Kozexca SBIAETCA OJHAM H3 KPUTEPUEB OLEHKH KadeCTBa HMX IPOGeCCHOHAIBHOM
JIEATeIbHOCTH U TPy AOBOK JTUCIMILIMHBL. ’

2. OcHOBHbIE 0013aHHOCTH, NPUHIANI H NPABHJIA CJIYKeOHOI0 MOBEeACHHUS
pa6oTHHKOB
2.1. JlesaTenbHOCTh OpraHm3aliy U ee pabOTHMKOB OCHOBBIBACTCS Ha CIEHYFOMIMX
NpUHIANAX TPOdHeCCHOHATPHOM STHKH:
- 3aKOHHOCTb, '
- mpoeccUOHANIN3M;
- HE3aBUCUMOCTE;
- T0OPOCOBECTHOCTB;
- KOHGHUIEHIAAIEHOCTb;
- HH(QOPMHPOBAHHE; -
- 3¢ (eKTHBHBIA BHYTPEHHHH KOHTPOIIb;
- CHPaBeIIMBOCTb;



- OTBETCTBEHHOCTE;

- OOBEKTHBHOCTE;

- IOBEpHE, YBAKEHHE U TOOPOXKENaTeNpHOCTh K KoJuIeraM mo pabote.

2.2. B cootrBercTBHHE co cratheit 21 TpymoBoro xoxexca Poccuiickoii @epepanuu
paboTHHK 00s3aH:

- TOGPOCOBECTHO WCIIONHSATH CBOM TPYAOBBIE 00SA3aHHOCTH, BO3IIOKEHHBIE Ha HETO
TPYAOBBIM JIOTOBOPOM; :

- cOOIOAATH MPaBUiia BHYTPEHHETO TPYAOBOTO PaCIOPIKa;

- cobmoaaTh TPy IOBYIO AACLMILIKHY;

- BEITIOJTHATH YCTAaHOBIICHHBIE HOPMBI TPYAa;

- cobmoaTh TpeGOBaHKs IO OXpaHe TpyZa U obecredeHNIO 6€30IIaCHOCTH TPY/a;

- GepexHO OTHOCHTBCS K MMYILECTBY paborozaTells (B TOM 4YHCIE€ K MMYIIECTBY
TpeTbMX IIHL, HaXOoUsiIleMycs y paboTomarens, ecid paboTomaTelb HECET
OTBETCTBEHHOCTH 34 COXPAHHOCTH 3TOr0 MMYIIECTBa) U APYTUX PabOTHHKOB;

- He3aMEIJIMTENbHO coo0mmTh paboTomarelio /MO0  HEMOCPEACTBEHHOMY
PYKOBOJIMTENIO O BO3HMKHOBEHMH CHUTYyalldH, IPEJICTaBJIAIOIEH yrpo3y XU3HH U
3/I0POBBIO JIIOJEH, COXPaHHOCTH MMYIIecTBa paboTomaTeNs (B TOM YHMCII€ IMYIIECTBa
TPEThMX JIMILl, HaxXOdmierocs Yy paboTomarens, ecidm paboTomartens Hecer
OTBETCTBEHHOCTH 38 COXPAHHOCTH 3TOTO HMYIIECTBA).

2.3. PaGOTHHKH, CO3HaBas OTBETCTBEHHOCTH Mepel IpaXpaHaMmH, OOIIECTBOM H
roCyZapcTBOM, IIPH3BAHBI:

- WCXO[WTb W3 TOrO, YTO IpU3HAHHE, COGIIONEHMe ¥ 3aliTa IpaB B CBOGOZ
YeloBeKa M TpaKOaHWHA OIPENeNIfIOT OCHOBHOM CMBICT M  COJEpXaHHE
JeATeNbHOCTH OpraHU3alliH; ‘

- cobmopmate Komctutymuto Poccuiickoii @enepanwn, 3aKOHOAATEIBCTBO
Poccwiickoii @eneparyu, He NOITyCKaTh HapylIeHHe 3aKOHOB ¥ WHBIX HOPMATHBHBIX
IIPaBOBEIX AKTOB MCXOJA W3 IONMTHYECKOM, SKOHOMHYECKOH I1€1ecO00pasHOCTH
JirGO0 IO UHBIM MOTHBAM;

- obecreunBath 3(h(heKTUBHYIO paboTy OpraHH3alluy;

- OCYIIECTBIATH CBOIO [EITENBHOCTH B Tpefiefiax MpeaMeTa | [ened NeATelbHOCTH
OpraHM3alyy;

- OpH UCIOJIHEHAH TPYJOBLIX O00A3aHHOCTEH HE OKa3bIBAaTh IPEANIOYTCHUA KaKHUM -
60 TPOo(hEeCCHOHANEHEIM WM CONMANbHBEIM IPyHNaM M OpraHM3alisM, OBITh
HE3aBHCHMBIME OT BIMAHMSA OTAENBHBIX TpaXAaH, IPoGECCHOHAIBHBIX WU
COIHATIBHBIX TPYIII H OpraHu3alluii;

- WCKNIOYATH JSHCTBHS, CBA3aHHBlE C BIMSIHHEM KakKuX-TH0OO JIMYHBIX,
HMyIeCTBEHHBIX  ((QUHAHCOBBIX) M  HHBIX HHTEPECOB,  IPEIATCTBYIOIMX
H06POCOBECTHOMY HCIIONHEHHIO HMH JOIKHOCTHBIX O0sA3aHHOCTEH;

- cobmogaTh GeCHPHCTPACTHOCTD, MCKIIOYAONIYI0 BO3MOXKHOCTh BIHAHHMSA Ha HX
JEATENBHOCTh PelIeHrH MOMUTAIECKUX HapTHii ¥ OOIIECTBeHHBIX 00beIMHEHHIH;

- cobIomaTh HOPME! TPOGECCHOHATEHOM STHKH ¥ ITPABUIIa JITIOBOTO MOBECHHUS;

- NPOSBIATH KOPPEKTHOCTh ¥ BHHUMATENHLHOCTh B OOpallieHWM C TIpaXpaHamh H
JOJKHOCTHBIMY JIAIIAMH;

- IPOABIATH TEPIUMOCTh W yBaXKeHHe K 0OBIYasM M TpauuIusM HapozoB Poccuu u
IPYTHX TOCYIApCTB, YYMTHIBATh KyIBTYPHBIE M HHBIE OCOGEHHOCTH DaslTHIHBIX



STHUYECKHX, COLIAATBHBIX rpyIn " KoH(eccuii, CIIOCOOCTBOBATH
MEXHAIHOHATBHOMY H MEXKOH(ECCHOHATBHOMY COTJIACHIO;

- BO3ACPKHBATBCA OT IMOBEACHHA, KOTOpPOE MOIJIO OB BBEI3BaTb COMHEHHE B
NOGPOCOBECTHOM HCIIONHEHHH DPAaGOTHMKOM TPYNOBBIX OOS3aHHOCTEH, a TaKKe
u3berars KOHQIMKTHBIX CHTYallHii, CHOCOOHEIX HAHECTH yIIep6 ero pelyTalyy Wi
aBTOPHTETY OpraHH3AIINH;

- HE HCIIOIB30BaTh JOKHOCTHOE ITOJIOXKEHWE I OKa3aHMs BIMSIHUA Ha
AEATENILHOCTD TOCYAApCTBEHHBIX OpPTraHOB, OPraHOB MECTHOTO :CaMOYIIpaBJICHUs,
OopraHu3alui, JOJDKHOCTHBIX JIHI[ H rpam[aﬂ [IpH pPEUICHHH BOMPOCOB JIMYHOIO
XapakTepa;

- BO3IEPKMBATLCA OT IIyONMYHBIX BbHICKA3BIBAHHM, CYXKICHHM M OLEHOK B
OTHOIICHNUH JISATEJILHOCTH OPIaHM3AIMK, PYKOBOAUTENS OpraHH3alldH, €CIM 3TO HeE
BXOJWT B JOJUKHOCTHBIE O0S3aHHOCTH PaOOTHHKA,

- coOMIONATh YCTAaHOBNEHHBIE B OPTraHU3aliK TIPaBHIIA NPENOCTABIEHHS CITyKeOHOM
uHGOpPMaLUY ¥ ITyOIIMIHBIX BEICTYILICHHMIH;

- YBQXHTEIBHO OTHOCHTHCH K AEATEIBHOCTH IPEICTABHTENIEH CPEICTB MacCOBOM
vHpOpMalKK 10 HHGOPMHPOBAHMIO OGINECTBa O paboTe OPraHM3alMH, a TaKKe
OKa3bIBaTh COAEHCTBHE B MOIyYeHMH JOCTOBEPHON MH(OPMAIHK B YCTaHOBIEHHOM
HOPSJIKE; ‘

- HPOTHBOJEWCTBOBATh MPOSBICHAAM KOPPYNIMU M HPEIIPHHEMATH MEPEHL 1O e
IPOGHUIAKTHKE B MOPS/IKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM O IIPOTHBOAEHCTBHM
KOppymiiuy;

- TpOSBIATH IPH  HKCIOJHEHHH  TPYAOBBIX OOA3aHHOCTEH  YEeCTHOCTS,
OeCrprCTPacTHOCTh M CHPABEIMBOCTG, HE HOIYCKATh KOPPYNIHOHHO OIACHOTO
HOBECHHA (TIOBENICHHA, KOTOPOE MOXXET BOCHPHHHMATHCS OKPYKAIOMIMMH Kak
obemanve UK NPEANOKEHUE JJa9d B3ATKH, KaK COIVIACHE IPHHSTH B3ATKY MM KaK
npoceba o Jade B3ATKH JHUOO Kak BO3MOXHOCTH COBEPIIMTH HHOE KOPPYMIHOHHOE
IIPaBOHAPYIEHHUE).

2.4. B nensax npoTHBOAEHCTBUS KOPPYILMH PaOOTHHKY PeKOMEH/TY €TCH:

- yBeIOMISATH paboToAaTels, OpraHel MPOKYpaTyphl, IPaBOOXPAHUTEIBHBIE OPTraHbI
060 Bcex ciydasx obpalneHns K pabOTHHKY KaKuX-TMOO0 JIMIl B LENIX CKIOHEHHS K
COBEPILIEHHIO KOPPYTIIMOHHBIX TPaBOHAPYIIECHHIA;

- He MOJIy4aTh B CBA3H C UCIIOJIHEHHUEM TPYAOBBIX 003aHHOCTEH BO3HAIPaXKICHHS OT
GU3MYECKUX U IOPUIWIECKUX JuLl (MOAAPKH, JEHEKHOE BOHATPAXIECHHE, CCY/IBL,
YCIYyTH MaTepHaIbHOIO XapaKTepa, IJIaTy 3a pa3BIIEYCHHUS, OTHBIX, 33 MOJIb30BAHHE
TPAHCIIOPTOM U HHbIE BOSHATPAXICHHA);

- IPMHUMATh MEphl [0 HEJONYIIEHWIO BO3HHKHOBEHHS KOH(MIMKTa HHTEPECOB M
YPETYIHMPOBAHUIO BO3HUKIIHNX CITyyaeB KOHG)IMKTa MHTEPECOB, HE MOIYCKAThH MIPH
HCIIOJIHEHHH TPYAOBBIX OOS3aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpast
IPUBOIUT HIIM MOXET NPHUBECTH K KOH(QIMKTY HHTEPECOB, YBEHOMIIATH CBOETO
HEIIOCPENICTBEHHOI0 PYKOBOAMTEIS O BO3HHKIIEM KOH(MIMKTE WHTEPECOB HIH O
BO3MOKHOCTH €T0 BOSHHKHOBEHHS, KaK TOJBKO €My CTaHET 00 3TOM H3BECTHO.

2.5. PaboTHHK MOXeT 0OpabaThiBaTh M IepenaBaTh CIy:keOHy:0 MHGOpMauo TpH
cOOIOieHUH AEHCTBYIOIMUX B OpTraHM3allid HOpM U TpeOOBaHWM, MPHHATHIX B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit Deneparun. PaboTHHK 00s3aH



NPUHEMATh COOTBETCTBYIOIIME MEpEl MO OOECICYCHHIO 0e30MacHOCTH H
KOHOQUACHIMATGHOCTH HHQOPMalid, 32 HECAHKI[MOHMPOBAHHOE pasrilalleHue
KOTOpO# OH HECET OTBETCTBEHHOCTh MK (M) KOTOpas CTalla H3BECTHA €My B CBS3H C
WCIIOJIHEHHEM MM TPYJOBBIX 00S3aHHOCTEM.

2.6. PaGoTHHK, HaJelIEHHEIH OpraHn3alOHHO-PACTIOPAIUTENbHEIMHA OTHOMOYHAMM
O OTHOIICHHIO K JpyTMM paGOTHMKAaM, [JODKeH CTPEMHMTBCA OBITH NI HUX

obpastioM mpodeccHoHanm3Ma, Ge3ympedHOH  pelyTaldH, —CHOCOGCTBOBATS .

(GOPMHpOBaHHIO B OpraHM3alMy MO0 €e IOApasNeleHHH OGnarompusTHOrO LA

sddexTHBHON pabOTH MOPATHEHOIICHXOIOIAYECKOr0 KIIAMaTa.

2.7. PaGoTHHK, HaJIeJIeHHBI! OpraHU3alMOHHO-PaCIOPAIATEIIBHBIMY IIOJTHOMOYHAMM

IO OTHOIIEHHIO K IPyTHM pabOTHHKaAM, IIPU3BaH:

- OPHHEMATH MEpHI [0 TIPETYNPEXK/IEHAI0 KOPPYIII|H, 8 TakKe MEPbI K TOMY, YTOGbI

HOJYHHEHHBIE eMy paGOTHHUKY He HOIyCKald KOPPYTIHOHHO OIacHOIO IOBEICHUA,

CBOMM IJIMYHBEIM IIOBeJIeHHEM IOJaBaTh IPHUMEpP YECTHOCTH, GECIIPUCTPACTHOCTH M

CHpaBeJIUBOCTH;

- He JIOIMYCKaTh ClIydyaeB NPUHYKACHHs pabOTHMKOB K y4YacTUIO B JIEATEIBHOCTH

IIONMTAYECKHX MapTHii, O6INecTBEHHBIX 0ObeINHEHH T 1 PEIINTHO3HBIX OpPraHH3allii;

- B mpelenax CBOMX IONHOMOYMH IPWHAMATh MEPHI IO MPENOTBPAIICHHIO HIH

ypETryJIHpOBaHUIO KOH(IINKTa HMHTEPECOB B CIlydae, €CIM €My CTal0o HM3BECTHO O

BO3HMKHOBEHHH y pabOTHHMKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOPas IIPUBOJUT MK

MOX€T TIPHBECTH K KOH(QIIUKTY HHTEPECOB. \
3. PexoMeHaaTebHbIE 3THYECKHE NPABHJIA NIOBeIeHUNA PAGOTHUKOB

3.1. B cBoeM HoBeicHHH PabOTHHKY HEOOXOAMMO MCXOAUTHh W3 KOHCTUTYIMOHHBIX

TIONOKEHUH O TOM, YTO YeJOBEK, €ro IipaBa B CBOOOMBI SBIAIOTCS BBICIICH

IEHHOCTBIO U KXl TpaXKIaHWH MMeeT IPaBO Ha HENPHKOCHOBEHHOCTH YaCTHOU

JKU3HH, IMYHYIO B ceMelHyro TaifHy, 3allluTy 9ecTH, JOCTOMHCTBa, CBOEro J0o6poro

AMEHHU.

3.2. B cBoeM noBenieHUH PabOTHUK BO3AEPKUBAETCS OT:

- m060ro BH/a BBHICKA3bIBAHWM W HEWCTBUH AMCKPHMUHAIMOHHOIO XapakTepa IIo

mpH3HaKaM ToJla, BO3pacTa, pachl, HAI[MHOHANBHOCTH, - 3bIKa, IpaXkKJaHCTBa,

COIMAIILHOIO, MMYIUECTBEHHOTO WM CEMEHHOrO IONIOKCHHMS, IOMUTHIECKUX HIIN

PEITUTHO3HBIX NIPEAIOYTEHNUM;

- rpy6OCTH, TPOSBICHUN NMPeHeOPEKUTENLHOI0 TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX

3aMedaHul, IpeAbABICHHUs HEIPABOMEPHBIX, He3aCIIy KeHHEIX OOBUHEHMH;

- yIpo3, OCKOPOMTENBHBIX BBIPOKCHHH WM PEIUIMK, NCHCTBHUH, NPETATCTBYIOMIAX

HOPMAJIFHOMY OGIIEHHUIO WITH TPOBOIMPYIOMKX IIPOTHBOIPABHOE IIOBEICHHUE;

- TpUHATHA NWITE, KypeHHs BO BpeMs CIyxeOHBIX COBeIlaHWH, Gecel, MHOrO

CIry)keOHOT0 OOIIEHNS ¢ TpaKIaHaMU.

3.3. PaGoTHHKM NpU3BaHbI CIOCOOCTBOBaTh CBOUM CIy)KEOHBIM IIOBEACHHEM

YCTAHOBJIEHHIO B KOJUICKTHBE [IENOBBIX B3aHMOOTHOINEHHH W KOHCTPYKTHBHOIO

COTpY[HHMYECTBA Opyr C JpyroM. PaGOTHMKM MHOKHBI OBITH BEXIIHBBIMH,

JIOOpOKENaTENEHBIME, KOPPEKTHHIMY, BHUMATEIFHBIMA W NPOSBIATE TEPIMMOCTE B

OOIIEeHUY C rpaXIaHaMU U KOJIIEraMHu.

3.4. Bremmu#i Buy paGOTHHMKA NPH MCHOJNHEHWH MM TPYAOBBIX 00A3aHHOCTEH B
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3aBHCHMOCTH OT YCJIOBHM TPyJOBOW [esTENBHOCTH MOJIKCH CIIOCOOCTBOBATH
yBaKHTEBHOMY OTHOMEHMIO TpaxfiaH K OpraHusalyd, 2 TaKKe, IpU

HeOOXOIMMOCTH, COOTBETCTBOBaTh OOIIENPHHATOMY JCIOBOMY CTHUIIO, KOTOPBIH

OTHYAIOT CAEPKAHHOCTD, TPATUIIHOHHOCTD, aKKYPaTHOCTD.

4. OTBETCTBEHHOCTD 32 HapylieHue nojoxenunii Koxexca
4.1. Hapymernwe paGOTHHKaMH IOJNOXEHHH HACTOAIIETO Konekca TOMJIEKHUT
MOpD&IBHOMY OCYXIEHHIO, @ B ClIydadX, TNpPeIyCMOTPEHHBIX dbenepalbHEIMU
3aKOHaMM, HapylleHue nojoxenui Kozekca BlIedeT MPUMECHCHAE K paboOTHHKY Mep
IOPUAWIECKON OTBETCTBCHHOCTH,
4.2. Cobironenre paboTHAKOM monoxeHui Kojiekca yUMTBIBAacTCA IPH HA3HATCHIH
HOOLIPEHNH, PH HATOXKCHAU JUCIHUINIMHAPHBIX B3LICKaHHM, a TaKkKe IIPH OLICHKE
5()eKTHBHOCTH €r0 JEATEIBHOCTH.
4.3. Hapymenwe NpaBuWi aHTHKOPPYIIMOHHOTO IIOBE[EHWS BICYCT IPOBCACHUC
CllyxeBHOTO paccie/ioBaHus M0 0GCTOSTENECTBAM BOSHUKHOBECHHA KOPPYTIIHOHHO-
OITaCHOM CHUTYyallWH.
4.4. PaGOTHHKY B 3aBHCHMOCTH OT TSDKECTH COBEPIICHHOIO IPOCTYIIKa HECyT
IRCIUIUIMHAPHYIO, aJMHHMCTPATUBHYIO, TPaXaHCKO-NPABOBYIO H YTOIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATeNbCTBOM Poccuiickol denepariiy.
4.5. Eciin pabOTHHK He yBepeH, Kak HEOOXOIMMO IOCTyNHTh B COOTBETCTBAM C
HacTosmuM KOIeKcoM, OH JOMKeH 06paTHThCA 32 KOHCYIbTallHeH (pa3bACHEHUAMH)
K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJHUTENO MO0 B KaJPOBOE WM FOPUIHICCKOS
TIOZipa3/ieieHre OpraHu3aliy, 60 K JOMKHOCTHOMY JIHIY, OTBCTCTBEHHOMY 34
peaM3alAI0 AaHTHKOPPYIIIHOHHOX OTUTHKH.

JOKYMEHT NOAMMCAH
SQNIEKTPOHHOW MOAMUCHIO
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